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Christ Our Anchor Presbyterian Church Annapolis, Maryland • 410-757-6556
Fall 2011
Dear Anchors-A-Wee Families:
This handbook is designed to inform new families about the basic functioning of our school.   We ask that you read it carefully and keep it available for future reference.
We hope that you will support the regulations and standards that are addressed in this booklet. We look forward to working with you in guiding your child through a meaningful and positive preschool experience.
We are now on the web- please go to www.christouranchorpc.org and click on Anchors-A-Wee Preschool for updates and information regarding our school.
Thank You.
Anchors-A-Wee Preschool Staff
aawpreschool@verizon.net
Anchors-A-Wee Preschool
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PHILOSOPHY
Anchors-A-Wee Preschool opened in January 1989 offering quality early childhood education on the Broadneck Peninsula.
Our philosophy at Anchors-A-Wee Preschool is to tailor education to the unique age and development of the preschool child. Our goal is to provide a developmentally appropriate preschool that helps children develop their minds and bodies in a safe and healthy place. Our mission is to provide a nurturing, stimulation and creative learning environment for young children. Our Pre-Kindergarten class uses the Open Court Reading Readiness Program which teaches phonetic skills. All care is provided in a Christian based setting where love and respect for self and for one another are emphasized.
STATE LICENSING
Anchors-A-Wee Preschool is a licensed child care facility, having met or exceeded all requirements set forth by the state of Maryland with regard to facility, equipment, program content and staff.
INSPECTIONS
Anchors-A-Wee Preschool has been inspected by the Maryland Department of Environment for lead-based paint and asbestos in the preschool environment. None was present. The drinking water was also tested and found to be lead-free and safe for drinking.
A copy of the reports on the above testing are on file in the office, and available for your inspection.
STUDENT ELIGIBILITY
Children must be 2 years old to participate in our two year old program. Children age three before January 1 are eligible for enrollment in the three year old class and children age four before January 1 are eligible for enrollment in the four year old class. All children should be toilet-trained and must have up-to-date immunizations. Children age five before January 1 or those who have successfully completed the four year old program have priority in registering for the Pre-K program.
REGISTRATION AND TUITION
A registration fee is required to enroll you child in Anchors-A-Wee Preschool. A place in the class will be reserved once the application and non-refundable registration fee and deposit have been received.
Tuition is pro-rated so your monthly payments will be the same amount each month. Tuition payments are due by the first school day of each month, with September's tuition due on the first day of class. A late charge of $10.00 will be assessed for tuition payments received after the 10th of the month. Delinquent tuition payments of one month or more may be grounds for dismissal. Tuition may be mailed to the school or placed in your child’s folder. Please have your child's name written on your check. Cash will not be accepted at Anchors-A-Wee, if you need to make a cash payment please make arrangements in advance with the Office.  Please do not hand staff any form of payment in the carpool line, you must send checks in your child’s folder, or bring it into the office.
The tuition for the month of May is required to hold your child's slot for the upcoming school year. This deposit is due at the time of registration and is non-refundable.
Anchors-A-Wee offers a tuition discount for siblings.  A family with more than one child at Anchors-A-Wee will receive a 25% discount off of the child with the lowest monthly tuition payment.
RETURNED TUITION CHECKS
A $15 fee is charged for each tuition check returned from the bank for non-payment. Anchors-A-Wee will not accept personal checks from parents who have had more than three tuition checks returned in one school year. After a third check is denied payment by the bank, tuition payments must be made with a money order, cashier's check, or cash for the remainder of the school year.
CLASS SESSIONS
The two year old class sessions are held on Monday/Wednesday, Tuesday/Thursday and Friday from 8:45 to 11:15. The three year old, two-day class sessions are held on Tuesday and Thursday; and the four year old, three-day class sessions are held on Monday, Wednesday, and Friday. Doors open for the morning sessions at 9:00 a.m., with the sessions ending at 11:30 a.m. Doors open at 12:25 p.m. for the afternoon sessions, with the sessions ending at 3:00 p.m. Please be prompt at dismissal time. Being the last child picked up can create anxiety in your child.
OVERTIME CHARGES
Parents who do not pick up their child from Anchor-A-Wee by dismissal time will incur overtime charges at the rate of $10.00 after the first 10 minutes and a dollar a minute thereafter, based on the clock in the Anchors-A-Wee office. Parents will receive a bill via the mail. Consistent lateness may be grounds for dismissal of a child from the program.
CAR POOL PROCEDURES
Please keep to the right following the arrows marked in the parking lot to drop your child off and again at pickup time. You may pull up to the sidewalk, and, in turn, drop off or pick up your child. All children in the 3's 4's and Pre-K are required to participate in the carpool lane. Parents must remain in their car during drop off and pick up. A staff member will be on duty to assist your child. Children in our 2 year old program must be walked into the building and escorted to their classroom for drop off and pick up. Eight spaces have been designated for parking for our two year old parents only.
If your child is not ready when you reach the pick-up point in the car pool line, please circle the line again or park and come in. Do not leave your car in the car pool line. Again, we ask for promptness at dismissal time.
Your child will be placed in the car by one of the teachers. Please then pull forward to fasten your child in their car seat. Teachers are not allowed to secure a car seat.
DRESS CODE
Children should be dressed in clothes that allow them to move and play freely without the worry of getting messed up and dirty. Art is a daily activity, as is outside play. Closed toed shoes should be worn. Children wearing flip-flops or sandals will not be allowed on climbing equipment. Clothing should also allow your child the freedom of self-toileting. Your child will need boots, warm mittens, and a hat or hood during the winter months. Please label all boots, shoes, sweaters, hats and jackets with your child's name. (Please label all items that come to school and you would like returned.)
HEALTH REQUIREMENTS
Every child is required by the Health Department to have a completed health inventory form and immunization form on record at the school. All AAW students are required to be fully immunized. You will also be required to bring with you at time of registration proof of birth for your child. Your child's immunization record must be regularly brought up-to-date. Once we have your child's immunization record on file, you need only send a note from your physician on his/her prescription pad stating which booster shots were given and the date received to update the file.
Required Immunizations for All Students:
4 DPT (Diphtheria, Pertussis, Tetanus) - fifth dose at age 5
3 OPV (Polio) - fourth dose at age 5
1 MMR (measles, Mumps, Rubella) - after age 1
HIB (Hemophilus influenza) - at least one dose after age 1
SICK CHILD POLICY
Please keep your child at home when he/she has a contagious condition or is not well enough to participate in normal preschool activities. Children may not attend class if they have, but not limited to, any of the following conditions:
1. Fever greater than 99 degrees.
2. Sore throat.
3. Cold or cough persisting more than three days or of a severe nature
4. Vomiting in preceding 24 hours
5. Skin rash
6. Lice  (Children need to be free of lice or nits to attend Anchors-A-Wee Preschool)
Children should also be kept home if there is any reason why they cannot go outside to play. If a child appears to be ill, it is the Director's discretion to send the child home.
If you are called to come for a sick child, please come promptly. We are unable to provide extended care to children who are ill. Please contact the school whenever your child has a contagious illness. If your child is returning from an absence, please send a note giving the date(s) of the absence and the reason for the absence. This note is required by the Health Department.
Staff members are only permitted to render minimal and immediate first aid (washing scrapes, applying Band-Aids, etc.). Any serious injury or one of an uncertain severity will be handled as an emergency. Teachers are not permitted to administer any types of medication, prescription or otherwise. Please see the director for specific medical conditions and/or allergies.
EMERGENCY PROCEDURES
Although every effort will be made to keep the children safe, children are most likely to accumulate some bumps, bruises and scratches during their early years. If, in the opinion of staff on site at the time, a child's injury may warrant emergency treatment, the rescue squad will be called. Parents will be notified. For less serious injuries, parents will be notified by phone call or by an accident report at the end of the day depending on the degree of injury.
DISCIPLINE
Discipline will be handled in a positive manner. Behavior modification, redirection, and time out will be the major strategies used. Continuing or serious behavioral concerns will result in a parent conference with the Director and teacher.
Behavior affecting the well-being of other students may serve as grounds for suspension and/or dismissal from the program. The following procedures are followed:
1. Staff members will discuss any problems concerning a child with the Director as soon as the
problem begins.
2. A series of meetings will be held as follows:
a.
Meeting between teacher, assistant teacher, Director and parents to inform and
discuss solutions
b.
One month later follow up meeting to discuss the progress/outcome.
3.
The Director will make the decision whether the child may remain in class or if the child
should be suspended.   The Director will inform the Board of Directors of all suspensions.
The Board will make the final decision concerning a child's dismissal from the program.
SOCIAL FUNCTIONS
Anchors-A-Wee requires that ALL arrangements for any social function involving children from the school be made through home contacts. Please do not send invitations to school unless the entire class is invited.
A class list will be printed shortly after enrollment is complete and will be distributed to school families so that invitations may be made by telephone or through the mail.
BIRTHDAYS
Children enjoy celebrating birthdays at school. Parents are encouraged to discuss their contributions for the celebration with their child's teacher. A special treat such as a cake, fresh fruit, muffins, cupcakes or cookies is permissible. 
SNACKS
To provide the children with a nutritious snack, we ask parents to supply the snack and juice several times during the year. Also, please send paper cups and napkins. On occasion, your child's teacher may request a specific snack or ingredients that will be incorporated into a cooking project.
If you are unable to provide the snack during your scheduled time, please trade with another parent and notify your child's teacher of the change.
Juice must be 100% fruit juice. Milk may be 1% or 2% .
All snacks must be in original, unopened containers.  For example, a box of gold fish, a bag of pretzels or ice cream cups. Any questions please call the preschool office. Suggestions for snack:
banana's


fruit cups
oranges (teachers will section)

raisins
cheese crackers


carrots
pretzels


soy bars (health bars)
Birthday suggestions:

rice krispy treats
cupcakes
oatmeal cookies
ice cream cups
MEDICAL NOTE: Please inform the teacher in writing of any food allergies.
LUNCH
A daily supervised lunch program is available for children enrolled in our 3,4 and Pre-k Programs. Your child must bring his/her lunch and a drink. The lunch period is from 11:30 a.m. to 12:25 p.m. The cost of the program is $5.00 per lunch visit. We will be sending home a monthly lunch bunch registration calendar, please fill it out and return the calendar with payment. A new calendar will come home two weeks prior to the upcoming month. We will fill the spaces on a first come first serve basis. If you have not pre-registered and would like your child to stay for lunch, you may call us the day before or any given morning to check on availability of lunch bunch.  Cash is not accepted for payment of lunch bunch all payments must be via check.
PARENT VISITATION, OBSERVATION AND PARTICIPATION
We maintain an open door policy for our families. Parents are encouraged to participate in classroom activities, field trips and special functions. Please speak with your child's teacher if you are interested in volunteering on an occasional basis or if you have a specific talent or activity to share with the children.  The building will remain locked while school is in session, please ring the bell to be let into the building.
Classroom observations should be for a clearly defined purpose and for a limited time. Observations should be scheduled through the office to ensure that there are not too many visitors on a given day. This is not a time to discuss concerns with the teacher. Messages and concerns or a conference request can be left with the office staff.
CONFERENCES AND NEWSLETTER
Parent/teacher conferences to discuss your child's progress will be scheduled in January. If you wish to initiate a conference at any other time, please call the school.
LIFE CHANGES
If a serious change in your family should occur, please notify the school as soon as possible. Even though you may not have talked openly with your child, he/she probably senses what is happening. Real changes in behavior or work patterns can be observed and it helps if we have some idea of the anxiety behind the changes. We can deal with your child more effectively if we know what is happening at home. All home information will be kept confidential.
SNOW DAYS AND EMERGENCIES
Anchors-A-Wee Preschool will follow the Anne Arundel County Public School inclement weather policy as follows:
1. If County schools are closed, we are closed.
2. If County schools open one/two hours late, the morning session will be canceled.
3. If County schools dismiss early, the afternoon session will be canceled.
4. If county schools close early due to hot weather, we will remain open (our building is
air-conditioned).
We will now update our website with snow/inclement weather closings, please go to www.christouranchorpc.org click on the link for Anchors-A-Wee Preschool. News of closings and early dismissals are announced on area radio stations. Please listen to the radio and avoid calling the school whenever possible. The AA County Public School information phone number is 410-222-5000.  AAW will not have make up days for closings for inclement weather.
The school will close in the event that a funeral must take place at the church during regular school hours, if this should occur, parents would be notified in advance if the school needs to close.
BRINGING ITEMS FROM HOME
Your child may bring any item he/she is interested in and is able to talk about when their class is having show and tell. We ask that you do not send any small items that can be swallowed or items that are fragile or valuable. Children may not bring live animals unless approved in advance by the Director and classroom teacher.
On other school days, we request that you do not permit your child to bring gum, candy, food, money or toys to school.
FIELD TRIPS
A signed permission slip for each field trip is required. All trips will be approved in advance by the Director. Staff may not drive children in their private cars. Parents are encouraged to volunteer to drive for field trips. All children must use age appropriate child safety restraints. Occasionally, County school buses will be used. Staff will take emergency medical release forms with them on all field trips.
Community people who can come to the Preschool (e.g. police, fire fighters, zoo personnel, librarians, etc.) may be used as resources from time to time.
Regardless of the size of the group, the school will have at least two adults present when children are away from the building (large groups will maintain staff/child ratios).
